
 
Independent Contractor Agreement  

 
This agreement is entered into by and between Circle100 Real Estate Brokerage LLC (referred to in this agreement as "Circle100") 
and the undersigned Agent who is sometimes in this Agreement referred to as "Agent," "me," "associate," or "sales person", 
“associate broker”.  Circle100 and Agent agree as follows:  
 
1. General Terms of Our Agreement  

A. I understand that Circle100 agents are independent contractors engaged in the business of providing real estate services 
to consumers.  

B. I understand that the primary business of Circle100 is providing real estate services to the public and that an essential part                     
of my Agreement with Circle100 is that I will at all times protect the cultural values and good name and reputation of                      
Circle100 and not do anything by action, improper conduct or association, or otherwise, that will damage that name and                   
reputation or cause lack of confidence by the public which is served by Circle100.  

C. I understand that as I begin my independent contractor status with Circle100 I should not expect to earn a living on a 
part-time basis, and I confirm that no member of Circle100 has represented that I will ever be able to earn a living in this 
business, whether part-time or full-time.  

D. I understand that I may introduce and recommend other agents for independent contracts with Circle100. I understand                 
that I must use great care when introducing new agents so that they will properly serve the needs of the public and be a                        
credit to Circle100.  

E. I understand and recognize that the only method of earning income in Circle100 is through the sale and rental of real 
estate and that no money is made on recruiting alone.  

F. I ALSO UNDERSTAND THAT THERE ARE NO GUARANTEES of sales or override commissions and NO GUARANTEE 
of a continuing relationship with Circle100. The only income I receive, if any, will be from commissions or override 
commissions paid from the sale of real estate.  

G. I understand and acknowledge that either I or Circle100 may terminate this Agreement at any time, with or without any 
reason or cause.  

H.· I have represented to Circle100 that I am competent and have the ability to perform the functions for which I am licensed 
with respect to the sale, lease, or rental of real estate.  

I. I have represented to Circle100 that I am a licensed salesperson and am authorized to act as a Real Estate Salesperson                     
the State in which I operate as an associate. I realize that I am obligated, at my own expense, to obtain and to keep my                         
license in full force and effect, and to pay all fees and taxes due the state, county, municipality, or other governmental                     
entity arising out of my activities as Broker or Salesperson. I also realize that Circle100 will not be liable for payment of                      
any of my fees or business expenses other than those explicate set out in the Agreement. If I fail to keep my license in                        
effect, this Agreement shall terminate. .  

J. I agree to work diligently and to give my best effort to sell, lease, or rent any and all real estate listed with Circle100                        
available to me under the terms of this Agreement. I also agree to solicit additional listings and customers in the name of                      
Circle100 and otherwise to promote this business of servicing the public in real estate transactions.  

K. I agree to list all real estate for lease, rental, or sale and handle all sales in the name of Circle100 Real Estate Brokerage                        
LLC. I also agree that all income collected for such activities will be disbursed under the terms of this Agreement and the                      
policies and guidelines of Circle100. Under R.I.G.L. 5-20.5-14 Revocation, suspension of license –             
Probationary period – Penalties, accepting a commission or any valuable consideration by a             
salesperson for the performance of any acts associated with the sale, lease, or other real estate                
related service under the Circle 100 brand from any person, except the licensed real estate broker                
with whom he or she is affiliated is strictly forbidden and a written complaint will be filed with the                   
director of the commission. The director of the commission may upon his or her own motion, and                 
shall, upon the receipt of the written verified complaint of any person initiating a cause under this                 
section, ascertain the facts and, if warranted, hold a hearing for the suspension or revocation of a                 
license. The director has power to refuse a license for cause or to suspend or revoke a license or                   
place a licensee on probation for a period not to exceed one year. If I violate this provision and collect a fee                      
or commission in my name or in the name of any third party from whom I expect to receive a portion of such income, I will                          
forfeit any accrued but uncollected commissions in partial payment for the damage to Circle100 suffered as a result of my                    
violation of this contract. I also agree to reimburse Circle100 for all attorney's fees incurred by Circle100 if Circle100 has to                     



retain any attorney to collect any commissions due Circle100 resulting from my violation of this agreement. Violation                 
of this agreemen will also lead to termination from Circle 100.  

L. I understand that Circle100 will not be liable to me for any expenses I may incur in carrying out my duties under this                       
Agreement and that I will not be liable to Circle100 for expenses Circle100 has agreed to provide. Expenses for attorney's                    
fees and other expenses, which may, by reasons for some necessity, be payable from commission, shall be paid by the                    
parties in the same proportion as provided for in the division of commissions. I agree to furnish my transportation at my                     
own expense for carrying out my duties under this Agreement and to add Circle100 as an additional insured on my car                     
insurance policy, and to pay at my own expense entertainment costs, dub dues, and other expenses incident to the                   
conduct of my services as an Agent. I will also pay any and all state and city business occupation tax applicable to the                       
portion of any commission I receive.  

M. I understand Circle100 has the right to instruct me as to the services I am to perform, but will not have the right to instruct 
me as to the manner in which they are to be performed, since my relationship with Circle100 is as an independent 
contractor, and not as an employee.  

N. I understand that Circle100 is a member of the Providence Board of Realtors, and the National Association of Realtors,                   
and reserves the right to join other Boards not mentioned above. I agree to conduct business according to By-Laws and                    
Code of Ethics of any organizations that I am associated with under Circle100. I will be entitled to any benefits that may                      
accrue from the membership of Circle100 in these organizations.  
 

2. Obligations of Circle100 to Agent  
A. Circle100 warrants that it is licensed and authorized to act as a Real Estate Broker.in the State in which Agent is to                      

operate and agrees to obtain and to keep its license in full force and effect, and to pay all fees and taxes due the state,                         
county, municipality, or other governmental entity arising out of its activities as a broker.  

B. Circle100 agrees to make available to Agent all current real estate listings of Circle100, except such as Circle100 may find                    
expedient to place exclusively in the temporary possession of some other broker or agent. Circle100 agrees to assist                  
Agent in Agent's work by advice and full cooperation in every way possible.  

3. Indemnification of Circle100 
A. I agree to indemnify and hold harmless Circle100 Real Estate Brokerage LLC and its officers, directors, and                 

employees, whether such officers, directors, and employees are acting in their official capacities or not, (all of the                  
foregoing are collectively and severally referred to herein as the "Indemnified Party") from and against any and                 
all liability, claims, demands, proceedings, obligations, assessments, loss, cost damage and expense, of any              
nature whatsoever, contingent or otherwise (including, without limitation, any and all judgments, degrees,             
equitable relief, extraordinary relief, settlements, awards, attorneys' fees, court costs, punitive damages and             
arbitration costs including arbitrators' fees) (collectively and severally, "Indemnified Loss") which are incurred,             
sustained, suffered, or assessed against the Indemnified Party. or all of any combination thereof, because of                
arising out of, or a result of my disregard or breach of any of the policies or principles of fair dealing with the                       
public as set out in the Policies and Guidelines of Circle100 and by the state of RI. 

B. To secure my promise of indemnification, I hereby assign to Circle100 any commissions (or advances thereon) otherwise 
payable to me to the extent necessary to satisfy Circle100 for any such indemnified Loss.  

4. Independent Contractor .  
A. I understand that I am an independent contractor under this Agreement which authorizes me to conduct this business and                   

I am free to control my business, my business hours, work from home, my choice of customers, I acknowledge that I shall                      
be free to engage in outside employment and my sales methods, all subject, however, to comply with all Circle100                   
Policies and Guidelines, applicable local, state, and federal laws and regulations, and the rules and regulations of any                  
trade or professional organizations to which Circle100 is a member. I further understand that my independent contractor                 
status shall remain intact, notwithstanding any contractor designation or terminology, which may appear on any state                
license or form. However, if the courts decide that, notwithstanding this stipulation, I am an employee of Circle100, then I                    
elect and hereby give notice in advance that I reserve all of my rights at common law and under the statues of the state in                         
which I am licensed other than the Workmen's Compensation Act, and I will not be bound by the Workmen's                   
Compensation Act of the state in which I am licensed to sell or broker real estate; this stipulation and agreement shall be                      
binding upon my heirs, executors, administrators and assigns.  

B. I promise that I shall not: (1) sign any contract, including office or equipment lease, in the name of Circle100; (2) open or                       
continue to have any bank account, checking or savings, or any other investment account, in the name of Circle100; (3)                    
open any charge or secure credit in the name of Circle100; (4) negotiate or deposit in my personal account any check,                     
money order or similar instrument made payable to Circle100; or (5) incur any expense in the name of Circle100.  

C. I understand and acknowledge that I will be paid as an independent contractor, commissions only for real estate sales and                    
rentals, and I also acknowledge that I am paid for the gross sales (according to my commission program split) without any                     
tax deductions and I am not to be treated as an employee of the company.  
.  

5. Restrictive Covenants and Confidential Information  
A. I recognize that Circle100 has spent a considerable amount of time, effort, money and skills in the developing its business, 

and its customer list. The names of the customers, policyholders and agents solicited for Circle100 constitute a valuable 
business asset of Circle100 and these assets should be entitled to protection as confidential information of Circle100.  

B. I promise that I will not directly or indirectly, during the terms of this Agreement, and for a period of one (1) year thereafter,                        



divulge, sell, exchange or distribute to any person or entity outside of Circle100 the identities of or any list of names                     
(written or otherwise) of customers, agents or any other similar confidential information of Circle100 nor will I utilize such                   
lists or other confidential information except to connection with the business of Circle100.  

C. I agree that I will not, directly or indirectly, during the term of the Agreement and for a period of one (1) year thereafter, 
solicit or recruit, or attempt to solicit or recruit for employment or for independent contract with any real estate broker or 
any other real estate organization, any agent and/or associate broker of Circle100. 

D. The territorial limitation for subparagraph 5C shall be a radius of 150 miles from any Agent's Principal Address (as defined                    
in below), as it existed at any time within (2) years prior to termination of this Agreement. For purposes of this subsection                      
5D, my "Agent's Principal Address" shall be my home address and as changed by me by notice as required by this                     
Agreement. 

E. I expressly recognize and acknowledge that Circle100 would suffer extremely costly and irreparable harm, loss and                 
damage if I (for myself or on behalf of any other person, partnership, corporation or other entity by whom I may be                      
subsequently employed, or with whom I may contract), should violate any of the covenants. That in the event I was to                     
violate any of the above covenants, the recovery of damages for Circle100 although proper would be inadequate to                  
protect Circle100. Accordingly, I agree that in the event of a violation of any of the covenants, Circle100 should be entitled                     
to apply to any court or arbitration or competent jurisdiction for injunctive relief and specific performance and to enjoin any                    
further violations of these covenants. I expressly acknowledge and stipulate that injunctive relief is appropriate and                
necessary in the event of a violation because there may be no adequate remedy at law for a violation of any of the                       
covenants. 

F. In the event of any breach by Agent of this Section 5, then, in addition to any other rights or remedies of Circle100, where 
by law or in equity, Agent shall lose all rights to any further commissions.  

G. The agreements and covenants contained in this Section 5 are severable and separate, and the unenforceability of any                  
specific agreement or covenant herein shall not affect the validity of any other. These agreements and covenants on the                   
part of Agent shall be construed as independent of any other provision in this Agreement and the existence of any claim                     
or cause of action of Agent, whether predicated in this Agreement or otherwise, shall not constitute a defense to these                    
agreements and covenants.  

6. Circle100 Policies and Guidelines  
A. I agree to comply with all Circle100 Policies and Guidelines that may be issued from time to time by Circle100. The                     

Circle100 Policies and Guidelines are a part of my Agreement and my failure to comply with any policy or guideline is a                      
breach of this Agreement and can result in its termination.  

B. AGENT ACKNOWLEDGES THAT Circle100 MAY AMEND THE POLICIES and GUIDELINES. AGENT IS 
RESPONSIBLE TO KEEP UP WITH ALL POLICIES AND GUIDELINES.  

C. In the event I should receive a commission, or bonus check that is an overpayment (whether I am with Circle100 or not), I 
will immediately remit the difference or return the erroneous check so that a correct check may be issued.  
  

7. Compliance with all Contracts, Laws, Policies and Guidelines  
A. I agree that I will comply strictly with: this Agreement: the laws of the state in which I am licensed pertaining to real                       

estate brokerage: and other business contracts and professional associate rules and regulations, including without              
limitation those of the local Multiple Listing Service; all federal, state, and local laws, ordinances and regulations                 
governing any such contract or any aspect of my business.  

B. In the event of disputed between the Company and Agent arising under this Agreement, it is agreed that such disputes 
shall be exclusively resolved by binding arbitration under the Commercial Rules of the American Association.  
 

8. Terms and Termination  
A. Either Agent or Circle100 may terminate this Agreement upon written notice. 60 day notice is required from all Agents that 

are in arrears of any monthly dues. Any Agent who chose to pay Circle 100 their office dues from their first transaction will 
owe a prorated amount of dues based on the total of months the Agent was with Circle 100.  

B. Termination of this Agreement shall not terminate any of the continuing rights or obligations of either Agent or Circle100 if 
the parties contemplated such rights and obligations would survive termination of this Agreement.  

C. If I owe Circle100 any amounts at the time of termination of this agreement or if any amounts become due from me to                       
Circle100 after the termination, I authorize Circle100 to deduct these amounts from any commissions, bonus checks, or                 
amounts due to me from Circle100 until the amounts I owe Circle100 have been fully paid. I also acknowledge that if any                      
amounts become due from me to Circle100 after the termination, while no amount is owed to me at that time, I will be                       
held financially responsible to remedy such amount.  

D. Upon Termination from Circle100, commissions from all pending deals to be paid to agent will be according to my                   
commission split program only, when all mls dues, office dues, or other realtor related dues are paid up to date before                     
leaving Circle100. If agent is in arrears for payment of mls dues, office dues, or other realtor related dues upon leaving                     
Circle100, they will be subject to a 50/50 split for all pending deals until dues are paid in full.  

9. Miscellaneous Provisions  
A. Agent expressly represents and warrants that Agent has the authority to enter into this Agreement and that Agent is not or 

will by no virtue of entering into this Agreement or otherwise, be in breach of any other agreement with any other real 
estate company, agency, association, firm, person or corporation.  



B. The failure or delay by any party here to insist upon strict performance of the terms and conditions of this Agreement                     
shall not be deemed a waiver of any of the rights or remedies that such party may have and shall not be deemed a                        
waiver of any subsequent breach or default in the terms hereof. To be effective, any waiver must be in writing and signed                      
by the party granting the waiver and any such waiver shall apply only to the matter or instance so specifically waived.  

C. Titles and heading of sections and subsections any of any other parts of this Agreement are for convenience only and are 
not intended to reflect or restrict, or to encompass all other provisions therein or to interpret or govern such provisions. 
The provisions themselves shall control. - .'  

D. If any part, section, clause, paragraph, term or provision of this Agreement shall be found to be void or unenforceable by                     
any court or arbitration or competent jurisdiction, such finding shall have no effect upon any other part, section, cause,                   
paragraph, term or provision of the Agreement, and all other parts, sections, clauses, paragraphs, terms and provisions                 
shall be given full force and effect.  

E. Agent may not assign any rights or delegate any duties under this Agreement except as expressly herein provided. This                   
Agreement and the rights of the parties hereunder shall be binding upon and inure to the benefit of the parties thereto                     
and their respective heirs, legal representatives and successors, to the extent herein allowed.  

F. As used herein, the masculine and feminine shall also refer, as applicable, to the feminine and masculine.  
G. In the event that any party hereto commences as action or arbitration to enforce any of the provisions hereof, the 

prevailing party in such action shall be entitled to an award of its reasonable attorney's fees and all costs and expenses 
incurred in connection therewith.  

H. Certain provisions of this Agreement by their nature provide post-termination protection and rights to the parties and 
accordingly, shall survive termination of the Agreement. Such provisions so surviving shall be determined by a 
reasonable construction of and by the nature of the particular provision.  

I. This Agreement, including any Policies and Guidelines issued in accordance with this Agreement, constitutes the entire                
agreement and understanding between the parties hereto and supersedes any prior agreement or understanding relating               
to the subject matter of this Agreement. Any provision of a prior agreement, which is intended by its nature to survive, is                      
preserved. Agent represents that Agent has not relied upon any representations, whether oral or written and regardless                 
have by who made, in entering into this Agreement not herein contained. No change, amendment, termination or                 
attempted waiver of any of the provisions hereof shall be binding upon Circle100 unless in writing and signed by                   
Circle100.  

J. This contract is not binding until received and accepted by Circle100 as acknowledged by signing.  
K. I understand that no Attorney General or other regulatory authority ever reviews, endorses or approves any sales or 

marketing program and I will not claim that any such review, endorsement or approval has occurred.  
L. I will not state or infer that an actual or typical earnings or commissionable sales organization group may be built or 

maintained. As I understand that there is no established average or typical monthly or other earnings, which may be 
anticipated by my Association with Circle100 

M. Agents who sign up for any of Circle100 Club commission programs will receive their commission split (according to their 
program) as long as their monthly fees and transaction fees are paid in full and no other fees are due to Circle100 (as set 
forth in this agreement), local MLS and board of realtors fees or any other fees according to this agreement.  

N. In case an agent falls in arrears in payments for their monthly payment commitment (according to 
exhibit A), Circle100 reserves the right to charge the agent a $50 late fee if payment is more than 5 days late. If 
agent is more than 15 days late, their commission split will change to 70/30, whereas Circle100 received 30% of 
the commission of any deals the agent does until the balance of the agent annual fee is paid in full.  All office 
monthly payments are due by the 1st of each month. 

O. Agents who opt into a monthly payment plan are required to commit to a minimum of 12 monthly payments.  If 
an agent decides to leave Circle100 prior to the end of their fiscal year (12 billing cycles), remaining payments 
due for that fiscal year will become due in full. Any pending deals will not be released and remaining fees will be 
deducted from commission checks until the remaining dues for agent fiscal year are paid in full. If an agent 
leaves and does not have any pending deals, that agent will still be required to pay Circle100 the remaining 
balance due. Should Circle100 need to seek legal action to collect any past due balances, agent will be 
responsible for paying any legal fees charged to Circle100.  

P. IF an agent chooses to participate in the Premier Per Deal Plan and does not close 2 deals during the  12 month 
period, any remaining balances due will carry over when the plan renews. 

Q. Agents with reciprocal licenses will be charged a $159 out of state fee for each deal done outside of the 
state where their primary license is held.  

R. For as long you maintain your association with Circle100, you have permission to use the Circle100 name and logo on 
your business cards, letterhead and other business forms, subject to our advance approval of the artwork and text. If you 
set up an Internet website, so long as you comply with standards Circle100. Circle100 imposes for internet usage of its 
trademarks. When your association with Circle100 terminates for whatever reason, your permission to use the Circle100 
name and logos will unconditionally cease, and you must immediately destroy all business forms that associates you with 
Circle100 name and change your website to remove all graphics, text and codes that contain or refer to the Circle100 
name and logo. If, with permission of Circle100 you use any variation of the Circle100 names or initials in your domain 
name, you must also transfer registration of your domain name to Circle100. 

S. There will be a $249 MA Administration charge from the 1st transaction each year. 



 

Exhibit A: Circle100 Commission Programs  

 

Program Program Cost 

Blue Program 80/20 Split 
$10,000 Annual Cap 

100% Commission after Capping 
$49/month 

Red Program 60/40 Split 
$10,000 Annual Cap 

100% Commission after Capping 
$49/month 

 
 

Mentorship 
Plan 

50/50 Split form the 1st 4 deals 
$49/month  

 

 
***Agents need to have done 10 transactions or earned $50,000 in GCI over 
the previous 12 months to qualify for the Blue Program.  

For newly licensed agents: you will begin on the Mentorship Program. The 
commission on your first 4 deals will be a 50/50 split. A mentor will work closely 
with you and guide you through the transaction process of the first 2 deals. After 
completion, you will choose the program from the table above that you want to 
lock into. 

 

 

 

 

 

 

 



Optional Transaction Coordinator Services and Pricing 

 

 

Sales Price T.C. Cost 

$100,000-$199,999 $200 

$200,000-$399,999 $250 

$400,000-$599,999 $300 

$600,000 plus $350 

 

 

Circle100 strives to provide tools and systems to help our agents streamline their businesses while also helping our 
agents increase production, by freeing up more of their time to focus on the tasks that generate new business. By 
using our in-house transaction coordinator, you don’t have to worry about all the things that need to take place 
when a transaction goes into contract. Aside from managing the transaction, the transaction coordinator will also 
review the entire file and make sure that state mandated compliance standards are met. Please note, if you are 
not using the transaction coordinator on your pending transactions, Circle100 charges a $50 fine for any missing 
documents, missing signatures and missing initials that the Office Director finds when reviewing the file. Please 
review the entire file before submitting documentation to the Office Director or Broker. 

 

 

 

 

 

 

 

 

 

 

 

 



Agent’s/Broker associate’s information, acknowledgement and signatures: 

Home Address: ____________________________________________________________  

Cell Phone #: (______) - __________-____________________ 

SS#: ___________-________-______________ 

License # ________________________________________ 

Full Name: ___________________________________________________________ 

Signature: ____________________________________________________________ 

On behalf of Circle100 Real Estate Brokerage LLC 

Broker of Record Full Name: _______Carlos Almeida_________________________________ 

Broker’s Signature: ____________________________________________________________ 

EXECUTED this _______ day of ____________________________, ____________ year.  

 

Exhibit B 

REAL ESTATE TRANSACTION AND SHORT SALE WAIVER OF LIABILITY AND HOLD HARMLESS 

AGREEMENT (Please speak to Broker before taking any short sale listings) 

In consideration for my participation in any real estate transaction and short sale process I/we, the agent, hereby release, 
discharge, and agree to hold harmless Circle100 RI LLC,  and their agents, officers, advisors, employees, or associates from any 
and all liability, claims, demands, costs, expenses, deficiency judgments, tax issues, actions and causes of action, present or 
future, whatsoever arising out of or related to any short sale process I am involved in. I also agree that this Agreement shall be 
construed in accordance with the laws of the State of Rhode Island.  

By signing this agreement, I acknowledge and represent that I have read the foregoing agreement, understand and sign it 
voluntarily. I agree no oral representations, statements, or inducements apart from the foregoing have been made and that I 
am at least 18 years of age and fully competent to execute this Agreement.  

Agent Name: __________________________________________ 

License #: __________________________________________ 

Agent Signature: __________________________________________ 

Date: _____________________ 


